	The Salvation Army

Bedlington Corps

Hartford Road West, Bedlington, NE22 6HU

Tel: 01670 829356 email: salvationarmy@bedlingtonsa.redshieldnet.com


Lettings’ Policy

The Day is Divided into 3 Sessions
	8.30am-12.30pm
	1.00pm-5.00pm
	6.00pm-9.00pm


Charges for Sessions: This accounts for wear and tear, setting up, setting back, cleaning, heating and lighting during the normal opening hours of the centre as determined by The Salvation Army.  Rooms must be left as they were found.  An extra charge will be made for any damage caused by the hirer. Rooms must be vacated by the end of the session time or additional costs will be incurred. 
Disabled Access: This is available.
Catering: By request. Tea and Coffee available at £1 a person per session.  Only non-alcoholic beverages. 
Car Parking: There are parking spaces for 6 cars.  Cars are parked at the owner’s risk.  No responsibility is accepted by The Salvation Army for loss or damage to vehicles. Street parking is allowed.

Health & Safety:  It is the hirer’s responsibility to complete a Risk Assessment for their activity.
Rooms Available

	ROOM
	MAXIMUM CAPACITY

	GENERAL PURPOSE ROOM 1 WITH COFFEE/TEA BAR
	40

	GENERAL PURPOSE ROOM 2 (KITCHEN ALSO AVAILABLE)
	60-80

	GENERAL PURPOSE ROOM 3
	8-10

	GENERAL PURPOSE ROOM 4 (KITCHEN ALSO AVAILABLE)
	60

	MAIN WORSHIP HALL
	160


  No posters, blutac or sellotape are to be used on any walls. 
Style and seating capacity: These are shown over.

Charges
	
	ROOM 1
	ROOM 2
	ROOM 3
	ROOM 4
	WORSHIP HALL

	PER SESSION OR 
PART THEREOF
	£30.00
	£40.00
	£20.00
	£40.00
	£60.00


THE USE OF LARGE CATERING KITCHEN IS AVAILABLE WITH ROOM 4 AT AN ADDITIONAL COST OF £20

THE USE OF A SMALL KITCHEN WITH ROOM 2 IS ALSO AVAILABLE WITH AN ADDITIONAL COST OF £10

RESOURCES  AVAILABLE  IN  ALL  ROOMS  ON  REQUEST.
 FLIP-CHART AND PENS £10. TV with DVD or VIDEO £10.

OHP £10, POWERPOINT PROJECTOR £10. (For use with own Laptop)

There will be a deposit charged of £25.00 on all bookings.  This is to be paid with the Application Form and should the application not be accepted this would be refunded.
                                               Examples of seating arrangements for Rooms 1 to 4


Conference

Class

Boardroom

Computer

	Maximum room capacity

	Room
	Conference
	Class
	Boardroom
	Computer

	1
	40
	30
	25
	

	2
	80
	50
	30
	

	3
	8-10
	6
	8
	

	4
	60
	50
	30
	

	Worship Hall
	160
	-
	-
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