

	The Salvation Army

Bedlington Corps

Hartford Road West, Bedlington, NE22 6HU

Tel: 01670 829356 email: salvationarmy@bedlingtonsa.redshieldnet.com

	I wish to apply to The Salvation Army for room hire as follows:


	Organisation
	

	Main Contact Name
	

	Address: (For Invoicing)
	

	
	

	
	

	Telephone No. Daytime
	

	Telephone No. Evening
	

	Purpose
	

	Rooms Required
	

	Date Required
	

	Time Required
	

	Number in Group
	

	Layout of Room Required (e.g. conference etc.)
	

	Tea/Coffee Required
	
	Number
	
	

	Buffet Required
	
	Number
	
	

	Equipment Required
	chairs
	
	tables
	
	flipchart
	

	Resources Required
	ohp
	
	tv/video/dvd
	
	
	

	
	powerpoint projector
	
	
	

	Does your group have a Child Protection Policy? (We may request a copy)
	


I hereby make application to The Salvation Army for the use of the room hire referred to above, and if this is to be granted, agree to pay all charges including any additional cleaning costs incurred because of my booking, undertake to accept the conditions for the use of premises and agree to pay The Salvation Army the amount of cost of any damage done to the building, furniture and fittings, or any other contents of the premises arising out of the use of such room hire.  Charges made will be in accordance with details of times and room hire provided on the lettings form and I will check that the details entered on the letting form are accurate before I sign it.  I accept the right to terminate bookings at any time and that all charges are subject to review.

I understand that The Salvation Army reserves the right to terminate and/or cancel individual bookings giving five working days notice.

I accept the responsibility of carrying out a Risk Assessment for our activity within the premises.

I accept that invoices will be issued and paid for on a monthly basis.

I hereby enclose £25.00 Deposit, cheques made payable to: The Salvation Army.  A £10.00 cancellation charge will apply if less than five working days notice is given.
SIGNED:








DATE:

 


This agreement is confirmed when a signed copy is returned to you from The Salvation Army.

I confirm that the above booking is accepted.  
The net cost will be £…………………


SIGNED:


    Community Development Co-ordinator.
DATE:
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